FATAL ERRORS for formal essays and other longer written assignments

Slang

Symbols and shorthand (&, b/c, w/o, etc.)

Informal tone

Numerical representations under 20
Contractions

1st or 2nd person (I/me/us/we/you)

Summarizing only

Anything other than present tense to discuss literature
A lot or alot

Vague words (stuff, things, something, etc.)

Here/There is/are constructions

Its/It’s, they’re/there/their, whose/who’s, you’re/your (and others like these) mistakes

Demonstrative pronouns

Sentences ending with prepositions

Indefinite pronouns without antecedents

Incorrect use of relative pronouns (that, who, which)

Pronoun-antecedent disagreement

Subject-verb disagreement

Lack of thesis statement

Lack of topic sentences

Lack of transitions

Lack of introduction or conclusion

Undocumented sources and quotes

Run-on or fragment sentences

Incorrectly punctuated quotes (inside quote marks if no citation)

“I think/believe”

ESSAY FORMATTING

12-pt. Times New Roman Font

1” margins

Double-spaced

Double-spaced cover page (with essays) or single-spaced heading (with shorter assignments)

includes title, name, date, my name, period

Page numbers in top right-hand corner (of essays) include first initial and last name (i.e. K.

Laroche 1)

Please note:  Some exceptions can be made in regards to the Fatal Errors depending on the type and requirements of a specific assignment.  For example, if you are writing a reflection piece, you will surely need to use the first person; if you are writing a creative essay, you may choose to break certain grammar rules for effect; if you are writing about an historical event, you will use past tense.

EDITING SYMBOLS

Insert whatever is inside or missing word


Delete


Word choice (you have the wrong word, or it just doesn’t work)


Awkward


Transition needed


Close space


Combine


Invert


Agreement issues


Confusing


I have no idea what’s going on here


Something’s wrong, but you should know


Spelling mistake


Capitalize


Make lower case


Add period


Fragment


Run-on

